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STATINTL 


28 December 1944 


VBUORaMUUM FOR* Chief 

sajHilivisior^^^ 

Office of Strategic Service a 

Subject: Survey of duties with the JISPB, 

1* The staff of the JISPB comprises the Editorial, Graphic & 
Production Sections, which are administered by a Board of representatives 
from G-2, A-2, OKI, OCK, and OSS . 

2, The Graphic Section, administered by O&pt. tooC&skill, QCE 
Board member, edits graphic material submitted by contributing agencies for 
the JAWS reports and is specifically responsible for the prep&r »tion of all 
illustrative material for reproduction. This includes the review of graphic 
copy for selection of most appropriate originals; research to establish proper 
orientation; integration of material to eliminate internal contradictions and 
Cheeking of published data such as maps, charts, etc., to avoid discrepancies 
and duplications ; provide the Editorial Section with keyed duplicate copies 
of all graphic material forming "pool 1 * for use of that Section; prepare all copy 
for reproduction with respect to instructions concerning size, crops, groupings^ 
repair or retouching necessary, and reproductive process most adaptable to 
obtain beet rendition; maintain “log 1 ' revealing manufacturing data pertaining 
to each piece of copy; prepare basic captions for all graphic copy; mark en- 
graver’s proof indicating quality of reproduction, errors, deletions, ate., and 
correct position for ’Masaiaying' 1 . 

3< My duties with the Graphic action are as follows: the super- 
vision of the cartographic work of the Graphic section; the editing of carto- 
graphic material submitted by contributing agencies; liaison with the depro- 
duo t ion Branch •’ li&.p Division, Office of Strategic {services; consultant on 
preliminary planning of maps for au’xdssion to the JISPB from the various 
contributing agencies, maintaining research map files and files of originals, 
engravers copies and negatives; maintaining file of progress reports, basic 
cajitions and manufacturing data portal Ring to cartographic material, other 
JCS Decla^ffsatfotURcsteasethe jispb. 

Instructions on File 


DOCUMENT NO. 

H. chance in class, n 
declassified 

CLASS. SHAKSE 0 TO! T$ 
NEXT REVIEW DATE: 
AliTH: HR 70-2 


s c 


MkRGAfffiT’ mace 
C artographer, JISPB 


Approved For 


1/19 : CIA-RDP79-01 1 47A000200040057-1 
REVIEWER! QI 864 | 



